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BUFFALO CITY METROPOLITAN

DEVELOPMENT AGENC
CALL FOR SUBMISSION OF PROPOSALS FOR FUNDING FROM REGISTERED
NON-PROFIT ORGANISATIONS PROVIDING SERVICES IN PREVIOUSLY
DISADVANTAGED AREAS OF THE BUFFALO CITY METROPOLITAN AREA

The BCMDA is calling for interested registered Non-profit organisations to respond to a
call for proposals for funding during the 2021/22 Finacial year. In terms of its mandate of
socio-economic development the BCMDA aims to partner and support organisations
providing services or implementing projects in previously disadvantaged communities.
Allocation of conditional funding will be guided by the BCMDA Corporate Social
Investment (CSI) Policy. The COVID-19 Pandemic has created various challenges
throughout the country and in particular the aspect of food availability and hunger. In that
regard Non-profit organisations, with a responsibility and response to food security, are
requested to submit proposals for assistance focucing on:

e Food security (Soup kitchens/Food gardens)
o Community Development Projects

Minimum specifications and application forms are available free of charge during week
days between 08h00 to 16h30 from the BCMDA offices and can also be emailed.

One (1) hard copy of the RFP must be placed in a sealed envelope and clearly marked
“SUBMISSION OF PROPOSALS FOR FUNDING FROM REGISTERED NON-PROFIT
ORGANISATIONS” and must be deposited in the Tender Box, at the offices of the
Buffalo City Metropolitan Development Agency, 12 Esplanade Road, Quigney, EAST
LONDON 5241, NOT LATER THAN THE CUT-OFF TIME 12:00 on 18 FEBRUARY
2022. Enquiries should be addressed to the SCM Unit at email: athi@bcmda.org.za or
telephone: +27 (0) 43 4922 099.

Applications received after the specified closing time and date will not be
considered.
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NOTES TO APPLICANTS:

1. Applicants must be registered with the Department of Social Development (DSD)

as Non-profit Organisations, proof of registration must be submitted.

Copy of Registration, Section 18 (A) Tax exemption must be submitted .

3. Any other documents that may be requested by the Agency must be provided by
the successful bidder on appointment.

4. A letter of recommendation or confirmation of operation from either the current

Councillor or business partner (funder) must be submitted.

Signed BCMDA CSiI application form must be submitted.

6. Applications should be within BCMDA focus areas as guided by BCMDA
Corporate Social Investment policy

7. The application should include detailed costing of the project

The project should at least have 20 or more beneficiaries

9. BCMDA reserves the right to request further written information or clarification on
any aspect pertaining to this RFP.

10. Applications received after the specified closing time and date will not be
considered.

11. Proposals should be structured as per the requirements of the application form

12. The BCMDA reserves the right to select or not to select any or all of the
applicants

13. Applications which are late, incomplete, unsigned or submitted by facsimile, will
not be considered.

14. BCMDA will not take responsibility for incorrectly delivered applications sent by
courier. It is the applicants responsibility to make sure that their applications are
correctly delivered in the tender box on or before the closing date of this request.

15. The applicant must include an organisation profile detailing: Office
beares/Directors details, including name, position, race and gender; Address of
organisations office; contact details of one / primary contact person (primary
liaison) with the Buffalo City Metropolitan Development Agency in all
correspondence.
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16. Any other information which the applicant may deem necessary and relevant to

the proposal.

In addition to the above metioned, the following requirements are set as per the BCMDA
Corporate Social Investment Policy which guides the implementation of CSI projects:

1. Application Guidelines
The guidelines that BCMDA CSI Committee will use in its decision-making mechanisms
will comprise of the following:

Projects must have a developmental approach

Projects must benefit a wider community or group with common interests
Projects must avail themselves to be visited and evaluated in order to assess the
needs and ultimate impact of the projects

Applications benefitting personal interest will not be considered

Profit-making organisations will not be funded

Projects must have the potential to be self-sustainable

Projects should respond to local or societal needs and be based on a proper
needs assessment

Projects must profile and brand BCMDA as a caring company

Projects should foster partnership agreements with other entities where / if
possible

Projects must clearly outline objectives, expectations and deliverables

Project implementers must comply with corporate governance mechanisms as
prescribed by the BCMDA

Should the applicant also be receiving funds from other sources for the exact
same purpose then this will be considered as ‘double-dipping’ and they will be
disqualified

2. CSl Application Requirements

CSI applications should respond to the following guidelines as set out in BCMDA CSiI
Application FORM and should include the following:

1.
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Project Name

Project background and executive summary

Project goals and deliverables

Strategic fit into BCMDA'’s CSlI focus areas

Stakeholders involved and extent of participation in project
Beneficiaries of the project output

Key Performance Indicators against deliverables, output and results
Sustainability beyond BCMDA assistance

Impact of BCMDA intervention i.e. multiplier effect on jobs, skills etc.
Timeframe from inception to implementation

Detailed costing of the project
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3. Assessment Criteria

ASSESSMENT CRITERIA Points Allocation
1. Project Name 1
2. Project background and executive summary 1
3. Project goals and deliverables 1
4. Project must have a developmental approach 1

a. Clear implementation plan including timeframes 2
5. Strategic fit into BCMDA'’s CSI focus areas 1
a. Clear development case illustrated on the proposal 2
6. Stakeholders involved and extent of participation in project 1
7. Beneficiaries of the project output
a. 10-20 beneficiaries 2
b. 30-40 beneficiaries 4
c. 50- 60 beneficiaries 6
d. 70 and above 8
8. Key Performance Indicators against deliverables, output and results 1
9. Sustainability beyond BCMDA assistance and impact of BCMDA
intervention i.e. multiplier effect on jobs, skills etc.

a. Detailed sustainability plan 2
10. Timeframe from inception to implementation 1
11. Detailed costing of the project

a. The requested pricing proposal should be supported by 2

quotation(s) to ensure the price is realistic
b. Pricing may further include breakdown per activity or deliverable 4
c. Project application should not exceed Fifty Thousand Rands 6
(R50 000. 00) inclusive of VAT
TOTAL POINTS ALLOCATION 28
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4. Pricing

NOTE:

d)

Applicants are expected to submit a detailed pricing proposal in line with the
needs and priorities of the NPO.

The requested pricing proposal should be supported by quotation to
ensure the price is realistic.

The price quoted must be in ZAR (Rand) and must be inclusive of VAT.

Pricing must further include employee related costs which should not be more
than 10% of the required funding.

The responsibility rests with the applicant to ensure that all components as per
their proposal are included and responded to as part of the request.

The Application Form below must be completed and all other
documentations as requested above be submitted.

Individual project applications should not exceed Fifty Thousand Rands
(R50 000. 00) inclusive of VAT, however NPQO’s should note that BCMDA
reserves the right to only assist the most pressing priorities of any NPO
Applicants must note that site visits will be conducted to assess the need
and ultimate impact of the project

If the spaces provided in the application form is insufficient an additional
page may be included detailing the required breakdowns.
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BCMDA

BUFFALO CITY METROPOLITAN
DE

VELOPMENT A

GENCY

BCMDA CSI Application Form

FORM: BCMDA CSI /01

CSI Application Form

Applicant:  Organisational
Registration Number

Name and

Applicant/Organization NGO CBO NPO Other (Describe)
Type
Category Food security Community

(Soup Development

kitchens/Food Projects

gardens)

Project Name/Title:

Objective(s) goals / deliverables

1.
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Project Location:

Ward No and Residential
area name

Contact details (e-mail,
Telephone etc:

Activities Description:

Implementation Period

From To

Target Group

Description

Describe how the project supports BCMDA
Objectives
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Summary of Resources/

Description

Quantity | Rate

Total

Own

Cost Contribution
Inputs and Budget
Total Requested(Incl. Vat): R
Applicant Signatories Name & Surname Signature
1.
2.
3.

Submission Date
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